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APPLICATION GUIDELINES – COVID FUND 
 
1. Purpose of the COVID Fund 

 
1.1. In response to the presence of COVID-19 and its subsequent negative impact 

on sporting activity, the Sports Union has allocated funds to the COVID Fund. 
The COVID Fund is intended to help relieve the Sports Union’s member clubs 
from any financial distress that has arisen due to the presence of COVID-19. 
 

1.2. The COVID Fund will be governed by the Finance Committee and will be open 
to applications from any member club, both full member and associate 
member. Please read the following guidelines carefully before 
proceeding with an application. 

 
2. Claims for personal protective equipment 

 
2.1. The need for personal protective equipment to ensure the safety and wellbeing 

of members at club activities is recognised as an extraordinary expense 
compared to any previous year.  
 

2.2. In response to this, the Finance Committee has granted each member club 
of the Sports Union a £50 allowance for personal protective equipment 
for the academic year. This can be claimed directly through Meg by 
submitting a claim form to eusu.finance@ed.ac.uk. The required claim form 
can be found here: https://www.eusu.ed.ac.uk/funding/.  
 

2.3. Therefore, any claims for personal protective equipment below £50 do not 
require an application to the Finance Committee, and can instead be directly 
claimed from eusu.finance@ed.ac.uk. If a club requires a greater allowance 
than £50 for personal protective equipment, an application to the Finance 
Committee must be submitted.  
 

2.4. Please note that masks cannot be claimed from the COVID Fund, as the Sports 
Union reasonably expects that both students and non-students are in 
possession of their own mask given the government guidelines. 

 
3. Overarching criteria 

 
3.1. The COVID Fund is intended to help relieve the Sports Union’s member 

clubs from any financial distress caused by the presence of COVID-19. A 
member club should apply to the COVID Fund if:  
 
• a COVID-related event created financial distress to the club; and 
• this financial distress was not counteracted by a subsequent saving in 

expenditure, most likely due to COVID-19. 
 

3.2. These are the overarching criteria that the Finance Committee will apply 
when considering any application. If both conditions are not satisfied, the 
application will most likely be rejected. 
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4. General guidelines 
 
4.1. The Sports Union recognises that the reasons for financial distress will vary 

per member club, and therefore the Finance Committee will consider any 
applications to the COVID Fund on a case-by-case basis. 
 

4.2. Decisions of any awards from the COVID Fund lie at the discretion of the 
Finance Committee.  
 

4.3. The following items are likely, but not guaranteed, to be considered 
fundable under the COVID Fund: 
 

4.3.1. loss of promised sponsorship income in the academic year of 2019/20; 
 

4.3.2. loss of non-refundable payments for events intended to be held after 1st 
of March, providing proof of the booking date; 
 

4.3.3. additional transport costs that will be incurred due to government 
restrictions on travel; 
 

4.3.4. additional equipment costs that will be incurred due to government 
restrictions imposed on sporting activity; 
 

4.3.5. additional costs for facilities incurred due to government restrictions 
imposed on maximum numbers at organised sessions or lack of capacity 
at Sport and Exercise facilities; 
 

4.3.6. personal protective equipment that exceeds the £50 allowance and is 
required for club activity.  

 
4.4. Please note that the above is an indicative, non-exhaustive list and therefore 

applications may be submitted for items not on the list. However, extra 
information may be required for the Finance Committee to understand the 
situation and how it satisfies the overarching criteria. 
 

4.5. The following items are unlikely to be considered fundable under the COVID 
Fund due to the anticipated high volume of applications: 
 

4.5.1. loss of sponsorship income, whether certain or predicted, in the 
academic year of 2020/21; 
 

4.5.2. loss in membership income relative to previous years or the submitted 
budget; 
 

4.5.3. licenses for video conferencing platforms, such as Zoom; 
 

4.5.4. any costs not related to essential club activity, such as socials. 
 

4.6. There will be no cap on funding available per member club and clubs may 
submit as many applications to the Finance Committee as deemed necessary.   
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5. Supporting information 
 
5.1. Applications to the COVID Fund require supporting information to corroborate 

the amount applied for, such as proof of payment (e.g. invoices or receipts) or 
other supporting documents (e.g. quote of costs). 
 

5.1.1. Claims directly to the Sports Union from the £50 allowance for personal 
protective equipment will also require proof of payment (for retrospective 
applications) or evidence of costs. 

 
5.2. If supporting information cannot be provided, the application will most likely be 

rejected by the Finance Committee. 
 

5.3. Applications for recurring costs, such as transport and facilities, should aim to 
estimate the additional costs due to COVID-19 for the full semester.  
 

5.3.1. If approved by the Finance Committee, the awarded amount will be held 
as an allowance that can be claimed directly from the Sports Union 
throughout the semester. This process will eliminate the need for another 
application. Any funds that are not claimed by the end of the semester 
will be forfeited. 
 

5.3.2. If actual costs exceed the allowance granted by the Finance Committee, 
an additional application to the Finance Committee will be required to 
increase the allowance. 

 
5.4. It is recommended that applications for recurring costs, such as transport and 

facilities, include the following supporting information: 
 

5.4.1. an explanation outlining how the estimate has been calculated; 
 

5.4.2. supporting evidence to corroborate the calculations, for example, a quote 
for minibuses obtained through the Sports Union or a previous invoice 
relating to facility cost; 
 

5.4.3. where possible, a supporting statement from the Sports Union that the 
estimate provided is sound, e.g. the Sports Coordinator – Transport and 
Administration, the Sports Coordinator – Volunteering and Participation, 
the Honorary Treasurer, etc. 

 
6. Concluding remarks 

 
6.1. If you wish to discuss any COVID-related issues, whether current or upcoming, 

or to discuss the possibility of submitting an application for items that are in the 
list of being unlikely to be considered fundable, please do not hesitate to get 
into touch with the President (sports.president@ed.ac.uk) or Honorary 
Treasurer (eusu.hontreasurer@ed.ac.uk). 
 

 


