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Alumni Giving – Fundraising Questionnaire 

In order to help us fundraise together in the most effective and efficient way, please complete the 

following questionnaire. 

We will be in touch afterwards to arrange a follow up meeting. We’ll discuss our recommendations 

for your fundraising, whether we can help you with this appeal and take you through our 

procedures, including; data, processing donations, thanking donors, lead times and schedules, 

stewardship support. 

Please note, our fundraising priorities are set for each year. There are some special occasions when 

we can work outside these priorities, but we need more notice in advance. Here are our average 

lead times for appeals: 

 Mail appeal = 4 months 

 Telethon appeal = up to 6 months 

 Online giving link = 1 month 

The basics 

1. Why are you wanting to fundraise? 

 

a. What is the problem? 

What is the problem you are trying to solve with this appeal? For example – students from 
deprived communities are not able to come to Edinburgh because of lack of scholarships. 

b. What is the solution? 

What is unique about what UoE is doing? What are key steps you will take to get to the 
solution? 

2. What type of fundraising appeal?  

a. Mailing appeal? Yes/No  

b. Telephone appeal? Yes/No  

c. Online appeal? Yes/No  

d. Other? Please elaborate. Yes/No  

3. When would you like this appeal to be ready for your alumni? 

Month / Year 

4. Please confirm if you have access to: 

a. Case studies/stories Yes/No  

b. Quotes Yes/No  

c. Images Yes/No  

d. Videos Yes/No  

e. Signatory (for a mailing appeal) Yes/No  

 

Budgets and targets 

1. What is your budget? 

£ 

2. What is your desired outcome? 
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a. Income? £ 

b. Engagement? Event sign up? Volunteering? 

3. Please tell us what donor’s gifts can do: 

What can £25 to help solve the problem?  

What can £50 to help solve the problem?  

What can £100 to help solve the problem?  

What can £500 to help solve the problem?  

What can £1000 to help solve the problem?  

 

Stewardship 

1. How would this appeal link with your current alumni communications/events/fundraising 
plan? 

 

2. Who will be the main point of contact for this appeal? 

 

4. Who is the approver for copy and design? 

 

5. Updating donors on how their gifts helped is crucial. How will you make sure you have 
updates for donors? What updates will donors be receiving after this appeal? 

 

6. We can help you with one update in the 12 months after the appeal, please confirm when 
you will be able to send the content to us. This will either be an online update or printed 
update, depending on the number of donors and content of the update. 

 

7. Will the money raised go into an existing fund? Will all the money raised be used at once, or 
will it be part of a fund which receives ongoing donations and disbursed regularly? 

Please confirm the fund, with the 3 part code. 

8. Would you like an online giving link set up? 

         Yes/No 

 

Thank you for filling in this questionnaire. Please return it by email to Lucy.Gabe@ed.ac.uk and  

En-Chi.Liu@ed.ac.uk.  
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